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Progress Report
1. Project Details

	Project name
	

	Project Manager
	

	Reporting period
	

	Date submitted
	

	Project due Date
	


[bookmark: _Toc322274493]
2. Summary
Short summary of Project’s progress that could be shared with the stakeholders. 

3. Activities & Outputs
Complete the following table according to the activity in your project. Describe your progress with the activity and the outputs generated. Select a status for each activity (achieved, in progress, challenges or not started).

Activity 1
	Status
	        Achieved               In progress            Challenges                    Not started

	Objective
	

	Activity dates
	Planned: 
	

	
	Actual:
	

	Progress
	

	Outputs created
	



Activity 2
	Status
	        Achieved               In progress            Challenges                    Not started

	Objective
	

	Activity dates
	Planned: 
	

	
	Actual:
	

	Progress
	

	Outputs created
	




Activity 3
	Status
	        Achieved               In progress            Challenges                    Not started

	Objective
	

	Activity dates
	Planned: 
	

	
	Actual:
	

	Progress
	

	Outputs created
	



Activity 4
	Status
	        Achieved               In progress            Challenges                    Not started

	Objective
	

	Activity dates
	Planned: 
	

	
	Actual:
	

	Progress
	

	Outputs created
	



4. Results
	
	Key Indicator
	Baseline
	Target
	Result of reporting date
	Status

	Activity 1
	· 
	
	
	
	

	
	· 
	
	
	
	

	Activity 2
	
	
	
	
	

	Activity 3
	
	
	
	
	

	Activity 4
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